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It is everyone's job and everyone's responsibility to: 

• get it right for every child and young person; 

• enable and support all children and young people to be the best they can be; 

• improve the life chances of all children and young people; 

• reduce the health inequalities of all children and young people; 

• safeguard, support and promote the wellbeing of all children and young people; 

• keep all children and young people safe; healthy; achieving; nurtured; active; respected; responsible 
and included; 

• protect all children and young people from harm and abuse; 

• ensure that all children and young people are cared for and grow and develop in a safe, protected 
and comfortable environment at home, online, at school and in the community; 

• ensure the welfare of all children and young people remains paramount; 

• ensure all actions taken are child-centred and in the best interests of all children and young people; 

• ensure we are protecting the rights of, and meeting the needs of, all children and young people, 
taking cognisance of their age; gender; sexual orientation; language; culture; religion and / or any 
additional support needs; 

• ensure that all children and young people get the help they need; when they need it and for as long 
as they need it; 

• ensure that all children and young people get the right help; at the right time and from the right 
people; 

• ensure that all children and young people are listened to; understood and respected; 

• ensure that all children and young people are taken seriously and treated with dignity and respect; 
and 

• ensure that all parents, carers or any other person with parental responsibilities are encouraged and 
supported to provide the appropriate emotional and physical care for their children, except in 
exceptional circumstances. 
 

What to do if you are worried about a child or young person?  

If you are worried or concerned about the welfare or protection of a child or young person, you should, in 

the first instance, share that worry or concern with your Child Protection Officer. Thereafter, child 

protection procedures should be followed without any unnecessary delay. 

If a member of staff suspects a child or young person is being abused or they disclose information giving 

rise to concern for the safety of the child or young person the staff will:  

• listen to the child or young person  

• not ask questions 

• not prompt the child or young person to go on 

• not put words into the child or young person’s mouth 



• inform a Child Protection Officer Immediately. A verbal description is acceptable in the first instance 

with written information shared thereafter on the Detailed Child Concern Record as soon as is 

possible.  

• document in writing/email what the child or young person has said, using their own words as far as 

is possible and share this with the CPO immediately- complete the Detailed Child Concern Record as 

soon as is possible.  

• document in writing the behaviour observed  

What will the Child Protection Safeguarding Officer do with information?  

• Share information with the Child Protection Duty Team or relevant Social Worker  

• Seek next steps from the appropriate personnel  

• Follow up on the identified next steps; this could lead to speaking to the child or young person, 

family, Police and/or other agencies etc.  

• Record your concerns, our actions and the impact, in the schools Child Protection system.  

• Feedback to relevant people, if and when appropriate.  

• Monitor and report to appropriate personnel 

• Audit concerns termly.  

What to do if the Child Protection Officer is not present in school?  

Contact with Perth & Kinross Child Protection Duty Team should be made immediately for advice and 

actions. 01738 476768/ internal line 76768 

The child or young person’s name, date of birth and address is required to log a call with Duty Team. This 

information should be acquired from the School Office before placing the call.  

Perth and Kinross Child Protection Duty Team 

01738 476768/ internal line 76768 

 

Police Scotland (Non – Emergency Number) - 101 

 

In an Emergency - 999 

School Focus for 2025/2026 

PREVENT 

Raising the profile of safeguard people and communities from the threat of terrorism by helping to prevent 

people from becoming terrorists or supporting violent extremism. 

 

Useful links to further information 

PK CPC CP Guidelines 2017 FINAL.docx (sharepoint.com)  

Child Protection Annual Update (office.com)  

Information and advice leaflets - Child protection - Perth & Kinross Council (pkc.gov.uk)  

National Guidance for Child Protection in Scotland 2021 (www.gov.scot) 

https://www.pkc.gov.uk/article/21211/Counter-terrorism  
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